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MingDe Main Line Chinese School
Parents' and Students' Guide

All members of the school have the responsibility to maintain the rented classrooms in the same conditions
as we have received them. Students are not permitted to use the stationary that belong to Radnor High
School teachers. During a class, students should follow the teacher's guidance and keep the class in order.
Parents are responsible for any damage your child/children make to school property.

Parents need to help their children follow the school rules.

Students are prohibited from bringing guns, knives, drugs, and alcohol to school. Students who violate this
rule will be expelled.

Smoking is not permitted either inside or outside of the school building.
For safety reasons, please refrain from running or shouting in the hallway.

Please do not permit your child to bring anything that could potentially be distracting to the class (i.e.
electronic devices, toys, makeup, arts and crafts, balls, etc.). If a child must have a cell phone, it must
remain switched off and kept in his or her backpack. If the phone is being carried for emergency purposes, it
must be switched to the silent mode and kept out of sight.

For safety reasons, students are asked to remain in their classrooms during class time and in the building
while school is in session. Violations will result in suspension. If you have a child aged nine or below, the
school requires that you remain in the building while your child is in class. In the past, there have had a few
isolated incidents involving young children whose parents left the premises during MingDe class. Please use
your discretion for older children.

Inform your child’s teacher about any serious health conditions your child may have (i.e. allergies, asthma,
diabetes, etc.).

Our email and website (http:/mingde.ccagp.org/) are the school ‘s sole means of communication. Please
check your email weekly to remain informed about school events and snow days. If your email address
changes during the school year, please notify your class teacher, school administrator giving them your new
email address. Please note that our school calendar appears on our PTO weekly reminder.

Our teachers have, at best, 2.5 hours each week to cover the curriculum with your child/children, and every
minute counts. If a child’s behavior is disruptive two or more times the parent of that child will be asked to
sit in the classroom to monitor their child during class.



Teachers will call roll on every school day. Student, who arrive late or leave early, 20 minutes or more,
will not be credited for full attendance that day. In order to qualify for the Full Attendance Award, the
student may not leave early or be late for class more than 3 times school year.

Students are expected to have homework every week and need to turn it in every school day.

There are two monthly tests and one final exam each semester. The frequency of the quizzes is
determined by the individual teacher. Each student will bring home a report card, which must be signed
by the parents, at the end of each semester. A student's advancement to the next grade in the following
year will be recommended by the teacher, based upon academic performance.

Students successfully completing the highest-grade level class offered by the school will receive
diplomas and graduate from the school.

If there is any concern about a child, the parents should contact the teacher. Parents should attend the
School Open House and the Teacher-Parent Conference.

The parents on duty will receive a notice from the school a few days before their "on duty" day. The
parents on duty should take responsibility for the things described in the notice.

If a child is absent from school, the parents should call the teacher in advance, and ask for the
homework for the following week. A make-up test will be given on the day the student returns to
school.

Please let your child know that he/she must obtain permission from the teacher to use bathroom;
children should no longer in the hallways during class time.

As the school is a non-profit organization, parents are asked to volunteer in various services and events
throughout the school year, such as the weekly parents’ room service, preparation for the Chinese New Year
celebration and spring barbecue, judging for the academic competition, and participation in other projects.
The PTO will be responsible for reminding the parent on duty for each week. Each parent, on a family basis,
will serve at least twice a year. If you are unable to fulfill your duty for any reason, please find another
parent who will be willing to switch dates with you and notify the PTO. If the parent on duty is absent
without prior notification, the PTO will inform the school and registration fee for the following school year
will include a $50 parental service fee.

If student violates any school policy and has been warned by the teacher three times, the School
Administration will hold a meeting with the parent. If the student continues to ignore the warning, the
School will issue a final warning letter. Any future violation of school policy after the issuance of
warning letter, the student will be expelled.

Ming De rents the facilities from the Radnor School District and has the responsibility to adhere to the district
policies. There be absolutely no personal or commercial business activities or transactions on school
properties including the school buildings and the parking lots.



